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ARTICLE Ill 

HOURS OF WORK 

A. The eatabliehed work day, tor J)811"oll purposes, 
shall be detined as a twenty-tour hour period 
beginning at 12:01 A.M. and ending at 12:00 P.M. 
midnight. 

The established work veek, tor pa7l'Ol1 purposes, 
shall be detined aa seven consecutive da7a 
beginning at 12:01 A.M. Swiday and ending llt 
12:00 P.M. midnight Satur~. 

The nol'Ml shirts tor operational work shall be: 

12:00 Midnight to 8:00 A.M. (night ahitt) 
8:00 A.M. to 4:00 P.M. (da,y ahitt) 
4: 00 P .M. to 12: 00 l'.1.dnight ( evening ahitt) 

and aiv employee who is assigned to a regular work 
schedule involving these ahU'ts shall be tenned a 
ahitt employee as ditterentiated trom an employee 
who normlly works during the hours trom 8:00 A.M. 
to 12:00 Noon and trom 12:.30 P.M. to 4:.30 P.M. 

B. Working time tor employees will not exceed eight 
houn in any one day or shift, nor torty hours in 
any workweek without the P8i1Jlent ot time and one­
half tor all hours worked in excess thereot, 
except as provided bf special agreement (e.g. 
Resident Puq,era). 

All time worked in excess ot an e.mplo;yee's scheduled 
work da,y or shift, as prescribed, will be considered 
as overti• and will be compensated for at the 
premium rate. In the event an e:nployee works in 
excess ot torty hours during the workweek in which 
auch overtime occurred, the overtime alread;r 
credited on s daily basis will be deducted in the 
co:uputation ot overtime tor that workweek, except 
as provided tor otherwise in these policies. 
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C. Regular work achedules o:rdinarily will be uin­
tained but irregular work hours my be required in 
order to lll&intain continuity ot operationa, 
provide tor vacation and other reliet, and handle 
rush and emergency-work. To the extent practic­
able, regular day's ott duty, it more than one (1) 
in a workweek, shall be scheduled consecutively. 

D. F.mpl07eea who are required to report tor work 
ahead ot their regular schedule will be permitted 
to work their nonally scheduled hours in addition 
to any- hours worked ahead ot schedule, weather 
conditions and phy-aical conditions ot the men 
permitting, and provided there 1a work to perto:rm. 
The Supervisor in charge will determine whether 
thee~ condition, are favorable or untavorable. 

E. It an empl.07ee ia called back outside ot his 
regular working Jiours, be shall receive pay tor 
not less than the equivalent ot tour (4) hours at 
the regular rate whether or not his services are 
uaed. Such hours paid tor but not worked shall 
not be considered tor the purpose ot coq,uting 
over-time. 

r. An empl07ee not reasonably notitied to the contr&17 
who reports tor work as scheduled and tor whom no 
work 1a provided shall receive a nd.nilaua ot three 
(.3) hours' pq at the regular rate; it any work 1a 
required, he shall recein a minimum ot tour (4) 
hours' pay at the regular rate. Such hours paid 
tor but not worked shall not be considered tor the 
purpose ot computing overtt.. 

G. For time lost b7 an empl07ee tro11 bis scheduled 
hours due to illness, inclement weather, or excused 
absence tor personal business, the Company will, 
insotar as practicable, consistent with good operat­
ing practice, and when there 1a "NOrk to be done, 
permit the omployee, Within the workweek, to make 
up the tm so lost by working on his regular day 
(or days) orr. Such employee shall be paid the 
regular rate tor the claaaitication in which he 
-.Y work while making up such time but an enployee 
will not be permitted to make up loat time on any 
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HARYA)NIOUS RELATIONS between employer and enployee are 

based upon the following principles: 

A mutual under1tanding, consideration, and Pespect 

by each for the probl._ and viewpoints ot the other; 

A free interchange of ideas between management and 

employees on all matters of mutual interest; and 

A recognition that the greatest measure of well 

beine for both 'IMMgement and •111>loyee lies in the 

continued and successful dwelopment ot the cornnnn 

enterprise in which both are engaged. 

ARTICLE 

COVERAGE 

The following will apply through~ the Texaco 
Exploration Company to all hourl.,T rated employees, 
exclusive or OeO!)h;rsical emplayees. The policies 
announced herein will be effective until amended or 
terminat1td by the Company. 

ARTICLE II 

EMPLOYEES DUTIES 

A. J::mployHs are expected to perform any duties vhich 
the Company may assign. 

B. In general, the Compal'\Y will endeavor to assign 
work peculiar to one classification to eq,loyees 
in such classitication; but all wrk incident to 
or in coMection with good housekeeping, running 
ma.1.nterwice, and the like, which, in accordance 
with Company custom, is usually pertorad or done 
by employees as an incident to their rqular work, 
will insofar as practicable, be pertormd or done 
by such empl07ees. 

C. F.mpl.07ees are expected to report to work in 
ph,rsical and mental condition to satisfactor1.ly­
perform their duties in every respect. According­
ly, they are expected to retrain fr0111 outside 
activities that wuld interfere with or impair 
their efficiency. 
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occasion it bJ so doing, overtime or premium rates 
are required b7 law or bJ the provisions ot these 
policies. 

A t T 1 C L I 111 <•• liiend■d lune i, iht) 

•• Vban ■n a■ploJ•• 1• required to work on bi• teauler d ■J 
off, h• •h•ll be peid ti•• ■nd one•helf for work perfor■ed 
on thet d•J• Ti■• ■nd one•b•lf for vorkina on tb• off•d•J 
will not be peid wban •nJ on• of tb• follovina eb•na•• 1• 
involved: 

1. Par■enaat ·ell••••• 1• ■ ebedula of off•d•J• tbrouab 
pro■otlo• or ell•••• of Job■• 

2. Cb••••• in off•d•J• •••• for tbe eeeo-odetion ••d 
eo••••l••e• of tb• e■ploJ••• et tb• e■ploJ••'• requa ■ t. 

3. Ch••••• in off•daJ■ eau■ •d bJ an •■ploJ•• ralievina 
anotllar a■plo7•• for • full •••It or ■ore. In thi ■ 
event tbe eebadul• of th• ••floJ•• relieved beeo■•• 
tb• ■ elladul• of tb• ••PloJ•• relievina, and tb• ti■• 
••d on••balf will not be paid for vorki•I on an off• 
d•J under tb••• eireu■■ tane••. 

I. The working time or employees shall begin when 
thq have reported tor l«>rk at the designated time 
and place. It, upon reporting, an employee is 
then instructed to report at another place tor 
work, his vorking time shall begin at the time 
and place he first reported. 

When an employee is requested to report temporar­
iq at other than his regular place or work and 
additional travel time is required, he will be 
paid at hie regular rate tor such additional 
travel time, not to exceed eight hours in a 
calendar da;r. 
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J. No shirt men shall be required to work nx>re than 
two successive shifts without relief. 

ARTICLE IV 

WAGES ANO RATES OF PAY 

A. &aployees will receive not less than the wage rate 
provided tor the claaaitication ot work performed, 
taking into account temporary differentials tor 
inexperienced eniployees in beginning .1obs, the 
rate to become effective innediately upon the 
employee taking over the duties of the job on his 
0'1111'1 responsibilit:r UMer normal supervision. 

B. An emplo:ree regularly employed in different class­
ifications carrying dii'terent. rates or pay w1ll be 
paid the rate applicable to the classification in 
which he is working. 

C. An eraployee regularly employed in one classitiell.­
tion will, it transferred to work carrying a higher 
rate, begin to receive such higher rate immediately 
upon trans!'er; but it he is transferred to work 
careying a lower rate of wage, no change in rate 
shall be made for the day ot trana!'er or the 
following day but thereafter he 3hall begin to 
receive such lower rate. 

D. Shift emplo;yeee, as defined in Article III, 
Paragraph A., will be paid in addition to their 
basic rate, the differentials ot eigh\ (8) cents 
per hour tor work performed d11ring the evening 
shift, and sixteen (16) cents per hour tor work 
performed during the night shitt. Da1light WQrkers 
shall receive the shii't differential rate when thq 
are required to work overtime as much as tour hours 
or more into the evening shift. 

E. There shall be no pyramiding of' the various 
premium, penalty, or overtime rates tor the same 
hours or dqe worked. 
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ARTICLE V 

PROMOTIONS ANO REDUCTIONS 
IN FORCES 

A.. The Coq,&JV recognises that length or service 
should be g1v,n important consideration tor 
purposes or promotions, demotions, transfers and 
layoffs, and pledges itself to give such consider­
ation. The Company-also believes it is important, 
as well as fair, to recognize demonstrated ability 
and pertornance tor such purposes. Therefore, 
when personnel changes are to be made, the Company­
will give careful consideration to both the length 
of service and the demonstrated ability of 
empl07ees. 

B. The Co~ will exercise extreme care in the 
selection of empl079es tor supervisory positions, 
and the main factor to be considered in filling 
such jobs ie demonstrated ability and leaderahip. 

c. Until an emplo.,ee has actually been in the emrloy 
of the Co~ tor a period or tour consecutive 
months, he is considered as being a temporary 
empl07ee and has no seniority. After the comple­
tion ot tour consecutive months service, however, 
his seniority begins with the day or his latest 
employant by the Company-. 

D. When an employee with as much as one year of 
continuous service is laid ott and is re-empl07ed 
within )65 consecutive days, he is given the 
seniority rights he has accrued at the time or 
lq-ott. The same holds true tor an empl07ee with 
as much as tour months but less than one year or 
continuous service, it re-employed within 180 
consecutive days. 

An employee with less than tour months ot contin­
uous semce who is laid oft for a period in 
excess of fourteen days retains no seniority 
rights and 1r re-employed must start over as a 
new emplo;ree. It such an employee returns to 
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active duty within fourteen days, his service 
accunmlated to date of lay-oft will be reinstated. 

E. It an eq:,loyee is absent on approved leave on 
account or illness or tenporary ph)'sicAl incapacity, 
such absence shall not break his continuous service. 

F. When an employee is pro1110ted he will be allowed a 
reasonable length or time to establish his titneaa 
and ability to perform the new duties to which he 
is assigned. 

G. Any elll)loyee, who, after being promoted is unable 
to properly perform the duties of the job after a 
reasonable trial, may be returned to the classifi­
cation occupied i111Dediately preceding his promotion. 

ARTICLE VI 

EMPLOYMENT OF RELATIVES 

It is contrary to the policy or the Company-tor 
any man to be employ-ed where the conditions of e11pl07-
ment, opportunities tor advancement and any other 
matters affecting his employment may normally be 
in!luenced by a relative who is an employee of the 
Company. 

ARTICLE VII 

EXPENSE ALLOWANCE 

A. When an employee is required by the Company-to 
remain away from his regular headquarters overnight 
to perform work to which he has been assigned, the 
Company will reimburse him tor reasonable trans­
portation and living expenses while he is so 
assigned. 
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B. When an emplo;yee 1a transferred at the request of 
the Company through promotion or otherwise, the 
Co~ will p~ all reasonable expenses incident 
to such m>ve, including transportation and cost of 
moving household furniture and effects. A reason­
able expense allowance, if necessa.ry, will be made 
for the first few da,a after the eq>l07"ee so trans­
ferred baa reached his new place of residence. 

C. Fapl07"ees who may be permitted to move from one 
location to another eolel;y as an accolllDJdation to 
the111Selves, or for reasons not otherwise covered 
herein, vil.l ~ their own moving expenses. 

D. When an emplo;yee is required to work overtime in 
excess of two (2) hours put his regular quitting 
tille, the ColllJ)&n1' will, insofar as practicable and 
reasonable to do so, supply such emplo;yee with a 
meal at its expense. In the event the work con­
tinues beyond the two (2) hours period, additional 
food shall be supplied at as near five (5) hour 
intervals as poeeible. 

ARTICLE VIII 

CAR MILEAGE ALLOWANCE 

A. Faplo,eee who arrange with the Company to use 
their pereonal automobiles in Co~ service will 
be paid a rental tor the use o£ their cars accord­
ing to the following schedule: 

First 1,000 Miles per Month - 8 cents per Mile 
Over 1,000 Miles per Month - 7 cents per Mile 

B. The 1'oregoing rates will be uaed in arriving at 
monthl;y rental ~nts to be -.de Pumpers or 
others who arrange with the Colllp&DT to uee their 
personal autombile in their work on a fixed 
monthly basis. The monthly fixed ~nts will be 
determined b7 the Foreman and the Pumper, or other 
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niplOJ'ee involved, b;y aggregating the appro1Cimate 
average mileage required per mnth to perfonn the 
work and Jlllltipl.ying such mileage b7 the applicable 
rate, or rates, above. Mileage travelled in going 
to and from 'IIIOrk will be excluded in determinirl8 
the mileage for which such payments are made. 
Changee in the monthly fixed p&)'Mnts shall be made 
from time to time when the mileage required to 
perform the work may fluctuate up or down. Such 
a>nthly fixed payments as above determined are 
1Ubject to renew and approval b;y the District 
Superintendent or higher authorit;y before they 
become effective. 

C. Upon the recommendation of the department head, an 
emplo;yee nay receive an allownce for the use of 
his personal automobile in travelling betwen hie 
home and place ot work. Such allowanee shall be 
paid at the rate of eight cents per mile for mile­
age travellftd outside a ten-mile radius from the 
place of work and shall be limited to thirty miles 
daily. Empl07"ees may receive the allowance for a 
period up to eix months from the initial date of 
assignment to a field location. 

D. Where tw or mre employees, living in the same 
vicinit;r, report to work together at the aame 
field or area, and such emplo:,ees are eligible to 
receive allowances in accordance with Paragraph C, 
the;y will be expected to pool their transportation. 
One (1) cent per mile in addition to the rate 
stated in Paragraph C will be paid when an emplo;yee 
transports two men or m-:>re in the car including 
the driver. 

ARTICLE IX 

EMPLOYEE BENEFIT PLANS 

The Compml718 Vacation Plan, Accident and Sick 
Benefit Plan, Pension Plan, Savings Plan, lbspital and 
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Surgical nan, and Group We Insurance with Total and 
Permanmt Disability Pl.an respecting dependents of 
mpl.07ua or •~ other plans adopted bJ' the Collp&IV' or 
the rules and regulations 1n respect thereto, will be 
administered 1n accordance with the proviaiona of such 
plans and the ruloa and regulations of the Com.p&l\1, 
pertaining thereto. 

A&TICLI lt 
(A• X.ended June i, U59) 

HOLIDAYS: 

A. The followlna aln• bollda:,• will be recoaalaed by the Co■pen:,: 

Nev Y••r I a De:, 
Good frldey 
Vic tor le D•:, 
Do■lnion De:, 
Labour De:, 

Tbankeatvlna D•:, 
ae■e■brenc• Day 
Cbri•t■•• Day 
lo1dn1 De:, 

1. In th• event the holiday fell• on • Saturde:, or Sunde:, end 
there 1• no procla■atlon requirin1 1 t • ob•ervence on enotber 
day, th• Co■pea:, vil l ob•erv• the holiday on Monday lnatead 
of Sunday and on frida:, ln•t••d of Saturday, ellcept vb•r• 
local cuato■ and/or •r•• prectica h•• ••tabli•h•d •o■a other 
altern•t• d•J• Tb• day of ob••rvance by th• Company •ball 
be con•ld•r•d to be the holiday except in the caae of other 
than Monday to frlda:, vorkera, vbo vlll ob••rva th• atatutor:, 
data. 

c. Hourly rated a■plo:,••• not required to vork on one of tba 
fore1oln1 nine holiday• obaerved by th• Co■pan:, •ball racalv• 
holiday pay, equivalent to •iabt hour• at their nor■al 
atraiabt ti■• rate, excludina eblft differentlala. Tba •iabt 
boura of holiday pay vlll not ba included for th• purpo•• of 
deter■lnin1 overti■• for hour• worked over fort:, in • vork 
vealt. 

D.- Hourly r•ted •■ploy••• required to vork on en:, of the for•• 
1oln1 nln• bollda:,• •ball, in ddltloa to holiday pay u 
provided in Section C of tbl• Article, receive pa:, at th• 
rete of tl■e and one•b•lf for vork perfor■ed. 

I. Whenever po••lbl•, e■plo:,••• will b• per■ltted time off to 
obeerv• bolld•:,•. Should • holiday be ob•erv•d on a 
reaular day off, the e■plo:,aa vill ba paid •• la C abova 
and vben vork par■lta ■a:, ba 1rantad an alternate day 
off vi tbout pay ln th• aa,u vork •••"• 
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r. When aa:, one of th• aln• holiday• recoaaiaed by th• Co■pan:, 
fell• vitbin an e■plo:,•••' vecetioa period, th• e■plo:,ea 
abell be allowed one edditloael de:, of vacation with pay 
or if vork do•• not per■it an additioaal day off th• 
e■plo:,•• abell be paid bollda:, pay equlvahat to an 
additional •l1bt boura at th• nor■el atr•labt tl••• exclud­
laa ablft differential. 

G. Aa:, eaplo:,•• •h•ll not be pdd holiday pay u provided la 
Sactloa C of tbla lrtlcle, vbo 

l. 1• requeeted to vork on • ho l lda:, and do•• not vork, or 

2. 1• •b•ent without leave 011 th• day prior to or the day 
follovlaa th• holiday, or 

l. i• on leave of abaeace vltbout pay. 

ARTICLE XI 

JURY DUTY 

Hourl7 rated employees will continue to receive 
their regular rate or pay tor scheduled time absent on 
account or jury duty, but the scheduled time so spent 
will not be used 1n computing hours worked tor the 
purpose or determining overtime. 
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ARTICLE XII 

RETURNING VETERANS 

A. !:mployeos on Kilitary Leave, upon return to the 
Colllpany, shall be entitled to reinstatement in 
accordance with the Military Policy or the Colllpany. 

B. In order to make a place tor such an empl07ee upon 
his retum to the Company, any person who as a 
result or the absence or such employ'ee has been 
promoted, transferred, or hired, shall be subject 
to demotion, transfer or lay-oft, as the case may 
be. 

ARTICLE XIII 

PHYSICAL EXAMINATIONS 

A. Applicants tor initial emplo,ment and tor empl07-
ment after a lay-orr of nnre than one-hundred­
eighty (180) consecutive days, shall submit to a 
physical examination by a physician appointed b7 
the Company. Except in special circumstances, 
the Compan,y will not hire any such applicant who 
1a found not to meet the minilllllll physical require­
ments of the Company tor the 1ob tor which he is 
making application. 

e. Bc,fore ar.y person is rehired after a lay-oft ot 
one-hundred-eighty (180) consecutive days or leas, 
he may be required to tumiah a certU'icate signed 
by the local physician appointed b7 the Co11:p&117 
showing that he meets the ':oJl1)&1l.Y1S 1111.ninum 
physical requirements tor the job tor which ho 1a 
to be rehired. 

c. When an empl07ee returns to work after being 
absent due to illness or ~steal impairment, the 
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~ may r.equire him to furnish a certiCicate 
signed by a r,hysician appointed, by the Colllp&l')Y 
:ho~ng that he is pl'\vsic11~ tit to return to . 
work. 

D. The C~trJ>8?lY may, in case5 or constantly recurring 
absences fro~ dut7 or in other exceptional cases, 
require the enploy-ee to submit to an examination 
by a -ph)-aicie.n appoin~ by the Compaiv. 

E. An emplo:,ee subject to lay-ott, discharge, or 
leave of absence may upon re~ueet obtain, or the 
Cor.lpany may require that he submit to a physical 
examination by a physici.&n appoint,ed by' the 
Company, at the expense or the Company. 

ARTICLE XIV 

DEATH IN IMMEDIATE FAMILY 
In cases or death in an eJ11ployee•s 1.nmediate 

!'amily, the Company will allow the enployee the necess­
ary time or! not t.o exceed three (.3) scheduled work 
dqa at his re,nuar straight time rate, exclusive ot 
shift difterentials. "lnnediate Family'' tor the 
purpose of this article shall include only an 8mplo;yee•s 
wife, children, parents, brother or sister, mother-in­
law, or father-in-law. 

ARTICLE XV 

FIRST AID, SAFETY ANO SANITATION 
,-~ The Co~•a policy with respect to the trainin& 

or its men in First Aid work is that or otterin& 
to all empl07ees the fundamentals of First Aid to 
the end that oach emplo7ee is sufficiently informed 
in the respect to render essential First Aid treat­
ment to his fellow enplo7ees, any member of his 
family or other persona. 

B, Safety and Sanitation ha3 its important and proper 
place in our field organization and Supervisors 
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will give due consideration to these factors in 
accordance with the Compan;r•s general plan tor 
satet7 in accordance with a reasonable view-point 
as to sanitation and 11Ting conditions in general. 

ARTICLE XVI 

MANAGEMENT-EMPLOYEE RELATIONSHIPS 
The Compan,y believe■ in a fair and square deal 

both ~•; tairnese to the Company on the part of the 
empl0191t, and fairness to the e111pl079e on the part ot 
the Compan;y. ';tlhen tbe aapl079e 1e not giTing aatie­
taction, we believe, in fairnees to all concerntd, he 
should be told about it and that proper action should 
be taken. We also believe that U17 empl07N should 
have an opportunit7 to regi■ter a complaint when he 
feels aggrieved !or any reaeon. In tact, we urge 
empl07ees to do so in order that misunderstandings my 
be cleared up. Pronipt and careful consideration will 
be given to such matters. 

To prOYide an orderly procedure, urr 911pl07N or 
group ot eq,l079es my pre .. nt complaints or grievances 
to M&nngeNnt in accordance with the tollovings 

FIRST, the empl07ee or employees attected may make a 
complaint to the inrmdiate Superrieor or Foreman. 

SECOND, it satisfaction 11 not obtained in that manner 
within a reasonable time, the empl07N or employee, 
attected may take up the matter in writing with the 
District Superintendent or Department Head. 

THilU>, it satisfaction is not obtained there within a 
reasonable time, the eq)l.079e or empl07ees attected 
•1' present the matter in writing to the Manager. 

Calgar,-, Alberta 
June 1, 1958 

S. A. BERTHIAUME 
Vice-President & Manager 

Texaco Eltploration CompafJ1' 
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