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£. 7 Date 13 harch 1956,
: To Messrs. Ferﬁhwgp//ggaen, Heap, Rand, Bryans, McKee, Wassenaar
, IS Nemeth? Conway

: - From T. D. Earl, Chief Techn1cxan (DPEClal Projects Group)

Ve went o Qtanéé}&ize on the order andAxofmaﬁ of’reports in a form
acceppable to the USAF. Cenerally speaking NACA reports should be

taken as the exsmple but please note the following:
=4 i,
1. ALY reports will include, in order given,

3 2...A Security Advice Sheet. {zee sample attached)
be Title Page. (sce sample attached)
ce Table of Contents. (see sample attached)
de Summary {or Summary and Introcduction

combined). (sece sample attached)
. €s List of S*”bol
f. :‘Eaj.fl te."wt e 089 I b. ) ©
£e Craphs, grougcd e geuhc; at the ende.
2. They will be identified by a code and number in the top left
hand corcer of cach page, reproduced by the Zsrox method, and put
’ vhere aa*;lb in a standard Lexide cover. -'The cover will have

an Avro Al

% limited lsbel which Jlil_giva the title of the
. contract aumber. ' ‘

A *“eﬂorun
3. All our repcrts will be C7a50¢lleﬁ ”“”PET and the front cover
. will be covered with the standard SECRET cardboard cover. A&ﬁa
every page in the repczt cxcept the Security Advice sheet will be ha2
ﬂ hand stamped with the word SECRET both at the top and bottom.
: A1l pages are to be numbereds . Table of Cofitents pa*e(s) to be’
\ rumbered with lower case Roman numerals (i, etc. the remainder
with ordinary numerals. graphs and appendices includedo
L~ Far symbols, use ASME Misc. No. 203 use the NACA standard
- atmos be“e. and also use two or %hv"e letter abbrevlatlons in 1cweﬂ
" case with periods and a ctroke for QinS’On {as in the followd ing)
7as,sﬁwﬁdar6°
o &Ede .ﬁo ] Cu. L i P S8 in.
lbé/& Ce f *bsfsq. in. abse. : ;
3y A lb,flb /°O air ml./;b. : : : :
o> mi./hre fts/secs./sec. rado/éece
L kKose s & 1b°f1b» hr, .. L S

text of all zepamas will be typed befcre raproductbcﬁo
co ’“Gc?*on with the main text please note the zollow1ng.;

2. Reports should be written IOﬁgaana GX%Culy as they are to
be typed, with set out, celamnqg and ab orﬁvlatloﬁs correcta --w
must be drawn heavily., pre?eﬂably wath carban backlngo :
they only have to be redraim. Note - ﬂ

uhe 1&?39 s*ze graph paper so. that the };;}

be Graphs »
if they can not be reproduced
~ that Ze”cx w111 nct ”prtalce

,'v;x
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small sheets are preferred. Ozalid copies are satisfactory for
the remainder. When drawing graphs remember that at least 1¥
clear margin on the L.H.S. is essential. Never use awkward
scales, and avoid false zeroes.

c. Write the text of the report in the past tense.
6. Responsibility for the complete production of the reports,
including overseeing typing, printing and collating belongs %o

the aubhors of the five area reports and the wind tuunnel reports
elCe
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o = Ty Ds Earl
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