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ixperience is showing that a good deal of time is being wasted in
retyping serodynemice and stress reports, Whereas this is to a certain
extent inevitable; nevertheless a good dezl of time can be saved by a
batter znd uniform procedure. The following must therefore be adhered
to in fulure,
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£11 technical reports will be draft typed on plain peper, set out
pags numbered and illusirated in finel form. Sketches may be
roughly drawn in freshend, or drawn separately on vellum for incorpo=
raticn in the finished report. Any photographs or illustiraticns
must be included but if for rush reascna these cannot bs cbialnsd the
dra®t must inciud a2 blank sheel with the title written on,

For the draft all difficult typing {eub-suffices and formulae ec.)
ghould be writien in by the zuthor.

Auvthors corrections will then be edded im peneil, not typad, and the
report aubmittsd for approval.

Any further alterations requirsd will normally be indicated in
pencil bubt if necessary portions may be ra-typed in drafi,

The report to be final fLyped on vellum, checked for errors by the
typist, finally checked for errors by the author, signed and approved,
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