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Recently a copy of a hastily compiled, but complete report was
handsd unapproved to representatives of the U.S. Covarnment,

NWow is probably an sprropriate time to eqlar&e & 111:%.13 on the
ground ruies which must be followed with regard to disseminating
information; etc.
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No reports carcying the zuthority of this department are
to be issued without approval of myself or lr. Whitiley,

No one except a section leader is to write memos to
members of othor departments. Memos or any other materisl
on technical matters should in any cass not be issued to
other derartmenis without ths knowledge of myself or

¥r, Whittley. This particularly applies in sending out -
information to the various preject lesders. ALl communi-
cations outside the Company on technical matiers must be
so approved before being sent. :

Yo one in this department is to acespt a work direcitive
from anyone net in tke depariment. Anyone rsguaesting
work to be dcne by an individusl aercdynamicist should
dmmediately be referred to his section lsader. Anyone
requesting work from a section leader should be referred
to mey or in my absence Mr. Vhitiley. In view of the
number of ssparaie projects and project leaders this is
obviocusly necessary if we are to have a co-ordinated and
efficient depariment,

Your co~-operation in these matters is requested.

T De E-S.rl,
Chi.ef Aerodynamicist.
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