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D OMESTIC Th;‘ Register is for use in an -Oﬁce transacting

Domestic business only,

REGISTER OF HONEY ORDER ADVICES RECEIVED

BY THE POST_ OFFICE
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ThiggBook is the property of the United States. L1510 he used
EXCLUSYVELY as a record of Domestic Money Ordg ™ Advices
Received, and must be retained on fi'e in the Post Offic. a5 A per-
manent record,.

I'# It is a misdemeanor to destroy this Book.

When a Postmasger retires from office, he must .rn this
Register over to his successor, together with all other M . y Order
records, blanks, and property, and transmit a receipt reloPE to
the Sunerintendent of the Money Order System,
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(Form M.)

Register of Money Order Advices Received.
INSTRUCTIONS FOR THE USE OF THIS BOOK.

f an Order drawn upon this office are to be recorded in
uld not only be legibly written, but should be

The particulars of every Advice received o
this volume. It is the permanent record, hence the entries sho

correct in every particular.

Examine Advices.—I=" Never enter upon record ¢ : .
have examined it and ascertained therefrom that it is drawn upon your office. It bappens occasionally that

Advices are by accident mailed to offices other than those to which they were intended to be sent, hence _tha
Postmaster should make it a rule, not to be departed from, to always carefully examine each }dvlcﬂ,
immediately upon its receipt, and, if found to be intended for another office, and evidently E(:ni tu. his office
through mistake, mail it forthwith to its destination. No record of its receipt is to be made in tlfm book or
clsewhere ; write the word  missent” on the upper margin, and place upon its face an impression of your
dating stamp, thus indicating to the paying Postmaster the cause of delay in its receipt.

Stamp Advices.—Stamp every Advice, upon receipt, in the space provided therefor upon back of

Advice, at upper left-hand corner.
Remitter, Payee, &c.—Fill in the spaces under the several headings, indicating number, place

of issue, name of remitter, name of payee, amount, etc.

Date of Payment,—Cami‘ulIy preserve the Advices until the corresponding Orders are paid.
Immediately upon payment of an Order, stamp the date of payment upon the Order and upon tho correspond-
ing Advice—the latter upon the back, at the lower right-hand corner, in the space provided therefor. Write
the corresponding date in this book, under the heading “ Date when paid,” which ordinarily completes the
transaction and the record.

File Advices.—File the paid Advices, preserving them for a period of four years, when they may
be disposed of as waste paper. It is advisabloe to file them alphabetically, by name of office, by quarters,

he particulars of an Advice until you shall

according to date of 1ssue.
I Statements are to be prepared from the paid Orders, not from this book.

Repayment,—lf notice of repayment of an Order is received, write under head of “ remarks”
the sentence, ¢ Repaid........ (give date) 190....” Write a similar sentence across faco of the Advice,
file the notice of repayment, in lieu of the Advice, and return the Advice to the Postmaster at the offico of

igsuc, who must forward it to the Auditor, with the repaid Order, as a part of .the voucher.

Duplicateg_—A duplicate of & lost Order may be applied for at any time within one year from date
of issue (actual evidence of loss is not necessary). The object of this record is, therefore, to preserve, in
permanent form, all the particulars necessary to enable the Postmaster to make the certificate he is required
to sign prior to the issue of a duplicate. Under the head of * Remarks,” record is to appear, showing the
date when such certificate is made, viz: ¢ Application for duplicate payable to...... e s ....oertified

Warrants.— While an Order is good for the amount for an indefinite period, payment may not be
made on the original after a period of one ycar from date of issue has elapsed, but a Warrant will be issued
by the Department (not by a Postmaster) at any time thereafter, if application therefor be made upon the
blank provided for the purpose. When such nppliuutiun’ia certified, an entry is to be made as follows:

¢ Application for Warrant payable to.................. T U R e G e 190 -5

This book is a permanent record of the Post Office at which it is wsed.

It is the property of the United States, and each Postmaster must in turn

preserve it carefully, and turn it over to his successor, taking a receipt
therefor

[ Edition of Fe'b. 1st, 1900,
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Register of ADVICES RECEIVED of Domestic Money Orders

(Farm M.) (Sea circular of instructions
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drawn upon the Post Office at

affixcd to inside cover of this book.)

PAYEE.

Name of the person to whom the money is to be pald.
(Write the given name and snrname in fall.)

}L{f“’* }) J&m i

n i3

S : - p '.-“’_-ﬁ,_.- N e s

C i 4
QJ@MJ LLLUO U

AMOCNT DATE
OF THE wiHEN ORDER
ORDER. was PAID.

25 w2 G/QEM‘
o i e o,

i &

R &
FaAv,. W

(WHCCo Edu 2-1900.)

REMALRKS.

(Tn this space write dateofl repayment if Order is repaid
if duplicate is applied for write the date of application )
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i affixed to tnside cover of this book.) G
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Name of 1ho person to whom the money is to be pald, ORDER. wAS PAID. if duplicate is applied for Wr 1

(Write the given name and snruame io full.)
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drawn upon the Post Office at( W“ | &

)’ affixed to inside cover of this book.) (WHCCo Edn-2-1900.)
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PAYEE, AMOTNT DATE NEMARKS, {)
Name of the person to whom the money is to be paid. UF THE WHEN URDER (In this space write date of repayment if Order is repaid;
(Write the given name and surname in full., ORDER. WwaAS Paibp. if duplicate is applied for write the date of application )
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PAYEE.
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