Lasters Wine s Lumwersiey FIXED ASSETS TAG REQUEST FORM

B Aeaamae S Cutmost Jarviis FOR P-CARD FURCHASES
1135 Okd Mk s1404
:..‘....., :":"n;. Trensaction ID (from PaymentNet) !

Complete this ‘orm for aach equipment purchase made via the P-Card that requires an Esstern
liEnots University inventory tag. Tags will not be assigned until all information has been
submittod to the Business Office.

Equipmant iz defined as "an lem $100.01 and greater and has & ussfi! e of one year or
longer

Cardholder Name:__Michasl Watts
Organization numbaris) equipment paid
Account number(s) aquipment paid from:_’ 1 929

Organization number equipment should be inventoried to: 121401

Bullding name and room number equipment will be located in; 1821 Tarbie Ars
Invoice/Order number (from vendor: 15741
&U'Mwuwm Custodian: Micheel Watts

Departmont contact person (to send tag to): Michae! Wats

trom: 221A01

Asset Information
i the receiptimaice Incluces more than one flem designated as SQUICMEnt, plsase nolafe each
fem individually bolow or use 0 nanaie cover shes! for each fem

-

Quantity Purchased:_°"2 Led Taaq [((0CS5

Unit/Each Price._5625.00
Asset Description: Ateiier Popuiaire, "Consommez.” stencil, 1568 art graphic for

I purchase is for audio visual equipment, computer equipmeont, or computer

(itams that connect 1o § computer of used with n computer), ploase indicate:
'WWM on ',/3£9

(rr'nl) (dats)
"The designated approving depantment or perser as dicated on the Pronibited P-Card Use st
in the Purchasaing Card Policy and Procedurss Manual

IMPORTANT: Please attach this cover sheet to a gopy of the itemized receiptinvoice for
mnWWMuMbMLnbhmm-mu
. Ploase make note of the Transaction |D numbar on the recelpt in case this form

is soparated from the receipt.
Revizeo 42309
e




